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Instructions

UK citizens - including residents of Jersey,
Guernsey and the Isle of Man

Naturalised - No British passport

Right of Abode

Application Registration Card (ARC)

Indefinite Leave to Remain

EU / EEA / Swiss citizens -
Settlement Scheme

Family visa - Spouse, Unmarried Partner,
Child of a British citizen

Ancestry visa

Skilled Workers
(including New Entrant workers) and legacy
Tier 2 General

Global Business Mobility (“GBM?”) - Senior
or Specialist Worker and Global Business Mobility

Graduate Trainees and legacy Intra Company
Transfer (“ICT”)

Temporary Worker — Government Authorised
Exchange (“TW GAE”) or legacy — Tier 5/ TW
(Government Authorised Exchange)

Dependants of Skilled Worker / GBM / TW

GAE / Student and applicable legacy categories

including PBS Dependants

Student and legacy Tier 4 (General) student

Youth Mobility Scheme

Hong Kong (BN(O))

Graduate visa

Homes for Ukraine/Ukraine Family Scheme

UK citizens

Irish citizens

Any eligible citizen

Eligible citizens claiming asylum

ILR Visa holders

EU Pre-Settled Status (lived in UK less
than 5 years)

EU Settled Status

Family members of EEA/Swiss citizens

Non EEA / Swiss citizens

EEA / Swiss citizens

Eligible Citizens from Australia, Canada,
New Zealand, Monaco, Japan, San Marino,
Ice Land, Hong Kong, South Korean and
Taiwan.

Hong Kong BNO Passport holders

Student to Graduate visa

Ukraine citizens
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Instructions:

Click the visa type (blue rectangle) for more information on the Visa category. Some categories have more than one type, click the dark
blue rectangles, when lit up, to see the different sub categories.

Glossary:

Documenting RTW
checks

Employer Checking
Service (“ECS”)

Employee UKVI log in to
generate share code

Employer UKVI RTW
tool log in to view online
status

Form for Affixing the Visa
(“FA ”)
Fragomen'’s International

Internship Scheme
(“FIIS™)

Identity Document
Validation Technology
(“IDVT”)

Identity Service Provider
(“IDSP”)

ILR

Likeness checks

Online Right to Work
Checking Service

By way of best practice, records of the relevant RTW check should be stored in an unalterable version clearly detailing:
»  Declaration that original was seen (where applicable) and the date it was seen

»  Printed name of verifier

»  Signature

» Date

https://www.gov.uk/employee-immigration-employment-status

You must first have the permission to complete this check from the individual in relation to whom the check is being done.

The ECS can be used to verify that an employee or potential employee has a continuing RTW if they are unable to show their immigration
documents as part of their RTW check, e.g. they have an outstanding appeal or application with the UKVI.

After contacting the UKVI, you will receive a Positive Verification Notice (“PVN”) or a Negative Verification Notice (“NVN”) within 5 — 10 working days.

Where a PVN is received, the employee can commence/continue to work until proof of their completed application has been received. A PVN is
valid for only 6 months and expiry date should be track like any other visa.

Where a NVN is received the employee must not commence or continue to work. In such instances please contact Fragomen immediately for further
consultation.

https://www.gov.uk/view-prove-immigration-status

https://www.gov.uk/check-immigration-status

FAV is a document issued to Ukraine citizens without passports applying under the Homes for Ukraine and Ukraine Family Schemes in place of an
EC vignette in a passport. This document must be accompanied by a PVN for a valid RTW check.

FIIS acts as an overarching body to provide sponsorship under the Temporary Work - Government Authorised Exchange route for migrant interns
who want to experience what it is like to work in the UK for a UK company. Fragomen works directly with Host Employers, Internship Partners and
Interns to assist with the full visa process. For further information please contact UKInternships@fragomen.com

Since 6 April 2022 employers can rely on IDVT to complete the digital identity verification and eligibility to work element of the RTW check on those
that hold valid British or Irish passports/passport cards.

An employer can delegate the task of securing documents and conducting ID checks of British and Irish citizens to an IDSP using IDVT. The
employer remains liable if the employee is found to be working without the correct immigration permission.

Indefinite Leave to Remain

Whichever method of RTW check is completed, this should be accompanied by a likeness check. A likeness check requires the employer to check
(in the presence of the individual) that they are not an imposter. Presence means in person or via a live video call.

The UKVI’'s Online Right to Work Checking Service must be used to verify the right to work (“RTW”) of those holding a Biometric Residence Permit
(“BRP”), Biometric Residence Card (“BRC”), Frontier Worker Permit (“FWP”), status under the EU Settlement Scheme (“EUSS”) or another eVisa.

Important note: For checks completed on or after 6 April 2022 it is now a mandatory requirement that the employer completes RTW checks using
the UKVI online RTW portal for all eligible employees with the above documents. Manual checks on BRP cards will no longer be considered a valid
RTW check for such individuals.

Any employees who started employment with the employer after 6 April 2022 and the RTW check has not been conducted through the UKVI online
tool should have their RTW revalidated, if not satisfactory.
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